GOVERNMENT OF MAHARASTHRA
LEGAL METROLOGY ORGANISATION
User Manual- Applicant Level

[License’s Auto Renewal - Manufacturer / Dealer / Repairer]

STEPS/PROCEDURE TO BE FOLLOWED FOR LICENSE AUTO RENEWAL IS AS FOLLOW

Step 1: After opening browser (Internet Explorer 9 or above) please enter the URL
http://www.vaidhmapan.maharashtra.gov.in/ homepages/index.htmlto open vaidhmapan

application’s home page. Or “https://maitri.mahaonline.gov.in” to submit request for auto renewal.
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Note: License having validity of license up to 31/12/2020 can apply for renewal only with
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Amendment process for License and Registration Certificate has been started

Apply Only On MAITRI Portal for New Licence Manufacturer/Dealer/Repairer and Package
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RENEWAL VERIFICATION CERTIFICATE

KEY PERSONS

C’: Complaint Registration



http://www.vaidhmapan.maharashtra.gov.in/homepages/index.html

Step 2: Please click on “Login” link to open Login Window. Enter the username and password
and click on ‘Login’ button
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Step 3: Once you successfully login, you will be greeted with login page where you will have
the license’s auto renewal link.
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Licences Auto Renewal
Apply for Amendment
Apply for Nomination
Application Status
Notifications

Print Licence

View old Licence

View Inspection Report
Rejected Applications

Verification Services

Ll Best Viewed in Internet Explorer 9 Version, (1024x768 Screen Resolution).

Step 4: Click on ‘License Auto Renewal’ link to open the sub links for Manufacturer / Dealer
/ Repairer. Select the appropriate link as per the license you have.
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Step 5: Click on ‘Photos & Sign’ button to view your license details.
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+ Best Viewed in Internet Explorer 8 Version, (1024768 Screen Resolution).

NOTE:

(a) At ‘Photos & Sign’ stage, only your old license details will bind automatically except photos
& signature which needs to be uploaded without fail. Upload recent photos of
Proprietor/all Partners/All Director.



(b) Applicant’s Photo has to be uploaded in JPG/PNG Format
(c) Applicant’s Signature has to be uploaded in PNG/JPG format of 10-20KB Size
(d) For Partners/Directors, each member’s photo & signature has to be uploaded separately.

Once the photos & signature is uploaded, select the check box 1 Agree’ & click on ‘Save’
button.
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Step 6: Click on ‘Upload Documents’ to display the mandatory documents to be uploaded for
respective license type

(a) Click on ‘Choose File’ button to select the document to be uploaded.

(b) Click on ‘Upload Button’ to upload the selected documents
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Best Viewed in Internet Explorer 9 Version, (1024x768 Screen Resolution).

Step 7: Click on ‘Preview’ button to display the request form before submission of application.
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Best Viewed in Internet Explorer 9 Version, {1024x768 Screen Resolution).

Step 8: Click ‘Send Request’ button to send the request to the department for your license
auto renewal.

Note:

(a) Once the request is sent, a request number will be generated. Please note down this
number for future reference.

(b) The request sent will be received by inspecting officer based on ‘Random Allocation’
concept.
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Best Viewed in Internet Explorer 9 Version, (1024x768 Screen Resolution).

Vaidhmapan Says
User Name : MHDA2

Name : Mulchand an

Your Request No. is 125349 & sent to
ILM,ndia Division.For Verification of

Ll
* Metrtes, Omgareat v \sharoatars
Document.
N Dealer Licence Aulo Renewal
Licences Auto Renewal ]

Apply for Amendment
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(c) The Inspecting Officer will generate an inspection letter the notification related to spot
inspection will be sent to you accordingly.

(d) Once the spot inspection has been done the inspecting officer will sent the request to
higher / renewal authority.

(e) Once the Renewal Authority selects License Renewal Eligibility Period, an alert message
will be sent to registered mobile number and a notification is sent to respective login.

Step 9: Click on ‘Notifications’ link to view any notifications sent by officers related to any
extra documents required or queries or for payment.




(a) Click on ‘Renewal Payment Details’ link to view the eligibility period

(b) Select the number of years (Within Eligibility) for which the license has to be renewed and
click on ‘Submit’ button

(c) Once the year is selected, based on the same & request sent date, License Renewal Fee
will be calculated and shown to you.

(d) Make the payment in GRAS and enter the GRAS Challan details (GRAS Challan Number,
Challan Date, Scroll Number & Amount Paid To Officer) and click on ‘Save’ button.
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Best Wiewed in Intarnet Explorer 5 Version, (1024x768 Screen Resolution).
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Best Viewed in Internet Explorer 2 Version, {1024x768 Screen Resolution).
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Best Viewed in Internet Explorer 3 Version, (1024x768 Screen Resolution),

Note:

(a) Once the payment details are saved, the renewal authority will approve the license renewal
period and the approved license can be downloaded in your respective login under the View
License’ link

Steps to Make Payment through GRAS Is As Follow

1. Visit the website https://gras.mahakosh.gov.in/echallan/

2. Login with username and password if registered or else click on ‘Payment without
Registration’ button.

3. Select the department by entering the word ‘Controller of Legal Metrology’. Click on
‘Submit’ button

4. Enter the detail in the open window by selecting appropriate drop down menu (Renewing
Office) and click on ‘Submit’ button.

5. Make payment as per selection. Once the challan is generated, save it for future reference.

NOTE: The above said process is same for all types of licenses. If any doubts please contact
‘Help Line’


https://gras.mahakosh.gov.in/echallan/

